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See accompanying qsh-mof-guidelines.pdf for assistance in completing this form: 
All writing in red is guidance and should be removed for final submission of MOF
Module
	Code:

	3 letters (unique identifier relevant to school, program or subject area) followed by 4 digits.

The first digit represents the level (level 4 – 1; level 5 – 2, level 6 – 3; level 7 UG – 4; level 7 PG – 8)

All redesigned modules will use new codes
	Max capacity:
	Always 999 unless the module is to be capped, and if this is the case provide the capped capacity. This requires School and Faculty approval

	Year:

	Year the module will run
	Is Offered:
	Choose one of the options:
Yes – offered
No – not offered

	Full Title:
	Choose a title that describes the content of the module and reflects current terminology


	Short Title:
(maximum 40 characters)

	Make sure the title makes sense – it is used in various systems and reports.
If the full title is within the maximum 40 characters use the same title



Core Info
*Please delete where appropriate
	Semester 1:

	Yes/No
	Semester 1 Credits:

	Number of credits taught in the semester

	Semester 2:

	Yes/No
	Semester 2 Credits:

	

	Semester 3: 

	Yes/No
	Semester 3 Credits:

	

	Owning School:

	School that administers the module
	FHEQ Level:
	Select one of the options below:
Level 3 – Foundation
Level 4 – Certificate
Level 5 – Intermediate
Level 6 – Honours
Level 7 - Masters

	
Marking Scale:*

	This will usually be Honours Linear and PG Linear Scale.  If unsure please contact your School Administrator.

· Certificate in Architectural Practice
· Diploma in Architectural Practice
· Diploma Town Planning
· Honours Linear Scale – standard UG modules using 0 – 100 marking scale
· PG Linear Scale – Standard PG modules using 0 – 100 marking scale
· PG Pass/Fail - PG modules using only pass/fail marking scale
· UG Pass/Fail Scale – UG modules using only pass/fail marking scale
· Medical FPMD Scale
· MSABU Med Scale


	Mode:*
	Linear
The LEC is taught in a linear format only

	Stand Alone Availability:*
	Choose one of the options:
· Not Available – only available to study as part of a program
· Dual Mode – available to study as part of a program and as a standalone module
· Stand Alone Only – only available to study as a standalone module, e.g. CPD

Dual and standalone modules should include the entry requirements in the pre-requisite comments field and the requirements for passing the module in the assessment rationale
	Delivery:*
	Choose one of the options below:
· Standard – face to face but may involve some online teaching and learning
· E-Learning – entirely taught online
· Distance Learning – entirely taught at a distance (but not online)
· Distance E-learning – entirely taught online at a distance
· Blended Learning – significant element of face-to-face teaching along with elements of online and distance learning


	Teaching Location*
	Choose one of the options below:
· Newcastle City Campus
· NUMed
· Singapore
· Off-campus
· Mixed Location


	Contributors: 
· The expectation is where possible all modules should be team taught and it is required that all compulsory modules are team taught.
· Contributors must add up to 100%
· Recommended that all modules have a co- or deputy module lead
· Where a contributor is from a unit outside the owning faculty (for FMS), or outside the faculty/owning school (for HASS and SAgE) the % contribution must also be included in the HESA data field



	Surname:
	Initials:
	Title:
	School:
	Role:
	% Contribution:

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	External Organisations:
· Include here any contributors that are from an external institute, private or public body (this excludes NHS colleagues, these should be recorded in the contributor’s field above)
· All external contribution should be attributed to the owning school in the HESA field

	Name:

	Teaching %:
	Comment (maximum 255 characters):

	

	
	

	

	
	





Requisites
There is no need to complete these sections if you are simply replicating the program regulations. However, appropriate sections should be completed if:
· Students are following a pathway within a programme and must complete particular modules
· The module is offered as standalone or dual mode
· The module is offered on other programs as an option or elective
	Equivalent Modules:
· E.g. duplicate modules that are taught in a different semester

	Code:

	Year:
	Title:

	

	
	

	

	
	



	Pre-Requisite Modules:
· List here any modules a student must complete prior to completing your module

	Code:

	Year:
	Title:

	

	
	

	

	
	

	

	
	

	Pre-Requisite Comments (maximum 2000 characters):

	List here any pre-requisites that are not full modules, this could include A levels or experiential learning.


	Co-Requisite Modules:

	Code:
	Year:
	Title:

	

	
	

	

	
	

	

	
	

	Co-Requisite Comments (maximum 2000 characters):

	







Content Summary
	Availability:*

	Choose one of the options below:
· Every Year
· Alternate Years
· Irregularly




	
Aims (maximum 4000 characters): 


	
This field should provide the educational intent of the module and outline the primary aim(s) and purpose of the module. Where possible, this section should be no longer than a few sentences long or bullet points, however, it needs to be sufficient to provide students with an understanding of the module.  Think about the students taking the module and what it is you wish to introduce them to, or which broad area of their knowledge you wish to develop. When writing the aims consider the level of the module, is the level introductory, intermediate, honours or masters.



	
Outline of Syllabus (maximum 4000 characters):


	This field should provide an overview of the module content, e.g., a list of general topics covered.  Do not provide a detailed list of lecture titles, a broad overview is sufficient and will result in less changes being required annually.

Topics covered by this module include:





	Study Abroad:*

	Study abroad relates to incoming students from another institution coming to study modules at Newcastle University. This section indicates whether the module is suitable for and available to study abroad students.
· Contact School – not recommended
· Yes 
· No




Learning Outcomes
	
Intended Learning Knowledge Outcomes (maximum 4000 characters): use this box to write your intended module learning outcomes. 

	Refer to the programme and module learning outcomes policy

MLOs describe the specific learning intended within each module. All MLOs must be clearly aligned with a relevant PLO and articulate how the PLO is met within the context of the module. Examples below:
· PLO2 – By the end of this programme students will be able to critically evaluate and apply diverse theoretical and conceptual approaches to researching international development
· MLO1 – By the end of the module students will be able to define and apply (X key theory, Y key theory, Z key theory) to a suite of UN case studies (mapped to PLO2)

· PLO1 – By the end of the programme students will be able to critically analyse the principles of curriculum design, pedagogy and assessment, and apply them to develop inclusive and effective learning environments.
· MLO – By the end of the module students will be able to compare different approaches to curriculum and pedagogy, and explain how these practices influence learning (mapped to PLO1)

MLOs are a tailored articulation of the PLO within the modules disciplinary focus and framed at the appropriate FHEQ level for the module. This ensures teaching activities and assessments are intentionally designed to support students to progress towards meeting the overall PLOs. MLOs provide an opportunity to explicitly articulate the skills and attributes developed through the module in the ways in which these are framed.

All MLOs must be embedded into your teaching activities. They also must be assessed to demonstrate the students have progressed towards/achieved the overall PLO.

Writing MLOs
· Recommend no more than 6
· Language is important, use short statements with active verbs and avoid abbreviations and acronyms
· Ensure your MLO reflects the level of the module
· Avoid using words that cannot be measured, e.g. become familiar with, understand, appreciate.

Guidance on writing Learning Outcomes is available here.
 
Here are some example verbs:
 
Introductory level
list, recall, define, state
 
Intermediate level
classify, describe, discuss, explain, illustrate, interrupt, locate 
 
Honours level
implement, solve, appraise, differentiate, argue, defend
 
Masters level
critically appraise, design, synthesise,  
 
Note: Where new module content is introduced at stage 2 or 3, introductory level outcomes may be more appropriate.  More examples of verbs are available in this linked Bloom’s Taxonomy Chart



	
Intended Skill Outcomes  (maximum 4000 characters): 
This box should be used to list the skills and attributes that will be developed through the module. From the list provided select those which will be developed through this module and delete those not relevant.


	
This module will develop the following skills and attributes:

· Reflective and self-aware
· Self-management
· Self-directed learning
· Ethically aware
· Adaptability and resilience
· Critical thinking
· Problem solving
· Creative thinking
· Digital fluency
· Innovating
· Communication
· Collaboration
· Future facing
· Leading and influencing
· Insight





Teaching Methods 
All modules must consist of elements of synchronous, asynchronous directed and guided independent learning
Please use the following Categories / Activities when completing the Teaching Activities:
	KIS Teaching Category
	Scheduled Learning and Teaching Activities (Synchronous – taught activities where a member of the module teaching team is present) 
	Structured Guided Learning (asynchronous directed – activities completed by the student or group of students)
	Guided Independent Study (Activities completed by the student or group of students)
	Placement/Study Abroad (activities undertaken off campus)

	Teaching Activities 
	- Lecture
-Module talk
- Practical
- Small group teaching
- Workshops
- Fieldwork
- Drop-in/ Surgery
- Dissertation/ Project-related supervision
- Scheduled on-line contact time

	-Lecture materials
-Academic skills activities
-Structured research and reading activities
-Structured non-synchronous discussion
	- Assessment preparation and completion
- Directed research and reading
- Skills practice
- Project work
- Reflective learning activity
- Student-led group activity
- Independent study
- Online Discussion
- Distance Learning Advance Preparation
	- Employer-based learning
- Study abroad
- Distance Learning on Placement
- Clinical Training




	
Teaching Activities:
· All MLOs must be embedded into your teaching activities
· The total number of hours must match the module size, e.g. 20 credits = 200 hours
· Minimise the number of rows used – group similar activities together
· Do not be prescriptive so that flexibility is limited
· Do not identify where teaching activities are PIP or online

It is recognised that some PSRBs will require more detailed information on the MOF

	Category:
	Activity:
	Number:
	Length:
(HHHH:MM)
	Student Hours:
(HHHH:MM)
	Comment
(maximum 255 characters)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total Hours
	
	

	For example Total Credits: 10, suggested total student hours: 100:00



	Jointly taught with:
Include any modules that are jointly taught with your module in the field below

	
Code
	
Year
	
Title
	
Semester

	

	
	
	

	

	
	
	

	

	
	
	



	
Rationale of Teaching Methods and relationship to Learning Outcomes (maximum 4000 characters):
This section should state if the module includes an encounter with the leading edge (if not, leave blank)

	This module includes an encounter with the leading edge of research/industry/practice/society (delete as appropriate)







Assessment 
· Assessment design should be considered at the level of the programme, and they must be intentionally designed to support students' progress towards meeting the PLOs.
· Use a variety of assessments across the programme considering authentic assessment, stage gate assessment and inclusive design.
· There must be an alternative assessment identified
· Ensure weighted assessments add up to 100%.
· You can check how effective your assessments are against AI by using the PASS AI Assessment Check 
· Comments Box
· This should identify if the assessment is stage gate (must be passed to pass the module and progress)
· For exams include format, number of questions and number to be answered (e.g. open book exam, 5 questions set, 3 to be answered; for MCQ type assessments a maximum can be used)
· For digital exam include format, PIP or online, system being used and maximum number of questions (e.g. closed book PIP, Inspera, invigilated MCQ max. 40 questions)
· For presentations include the duration and whether it is individual or group
· For coursework include format and word count, and whether group or individual
There is further guidance on Assessment on MOFS
	KIS Assessment Headings
	Assessment Components

	Written Exams
	Written examination
Digital examination
Do not use PC examination as listed on MOFs – this is a legacy field and no longer used

	Practical Exams
	Aural examination 
Lab exercise 
Observation of professional practice 
Oral examination
Oral presentation
Performance

	Coursework
	Case study
Computer assessment
Design or creative project
Dissertation
Essay
Oral Examination
Oral Presentation 
Practical/Lab report 
Poster 
Portfolio
Report 
Research proposal 
Research paper 
Reflective log 
Problem solving exercises
Written exercise 
Professional skills assessments




	Exams:

	Component:

	Length (mins):
	Semester:
	When Set:
	Resit available off-campus?
	%age:
	Comment (maximum 255 characters):

	

	
	
	Choose A (held in university assessment period and organised by university exam team) or M (held outside university assessment period and normally organised by owning school)
	Choose yes or no
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	



	
Exam Pairings:
Include modules that need their exams to be scheduled at the same time as your module. It is important to include here any exam pairings – this information is used by the examination team when preparing the examination timetable

	
Code:

	
Year:

	
Title:

	
Semester:

	
Comment (maximum 255 characters):


	

	
	
	
	

	

	
	
	
	



	
Other Assessments:


	
Component:

	Semester:
	When Set:
	%age:
	Comment (maximum 255 characters):

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	



	
Zero Weighted Pass/ Fail Assessments:
This type of assessment should only be used where a weighting is not given, and the marking scale is pass/fail. Under the university regulations a pass/fail assessment must be passed.

	
Component:
	When Set:
	Comment (maximum 255 characters):


	

	
	

	

	
	

	
Formative Assessments:


	
Component:

	
Semester:

	
When Set:

	
Comment (maximum 255 characters):


	

	
	
	




	
Assessment Rationale and Relationship (maximum 4000 characters):
This section should be used to:
· record which MLOs are assessed by which assessment
· any regulatory requirements
· state the alternative assessment

	







	
Exemption from Assessment Tariff Comment – (maximum 1000 characters)
Requests for an exemption from the assessment tariff should be detailed below.
Leave this section blank

	








HESA
Please contact your School Administrator for completion of this section
	
Hesa Data:
· The data in this section is used to calculate payments between schools for teaching activities. If your module is fully taught by members of the ‘owning faculty’ for FMS or owning school for HASS and SAgE, including external contributors then a percentage split of 100% should be attributed to the owning school. If the module has contributors outside the ‘owning faculty’ for FMS or faculty/owning school for HASS and SAgE, then their percentage split needs to be reflected in the HESA section. The split should correspond with the percentage indicated in the contributor percentage field. Cost centre codes can be provided by your school manager and are available here. The HECOS code should reflect the subject of the module and not the school(s) subject area. HECOS codes are available here

	
School Code:

	School Name:
	Cost Centre Code:
	Cost Centre Description:
	HECoS Code:
	HECoS Description:
	% Split:

	

	
	
	
	
	
	



Additional Data
	
General Notes (maximum 4000 characters):
It is not recommended you include information in this section, although it can be used for any information relating to stand alone modules.

	









	
Immunisation / allergy screening – should be offered (yes/no)*:
Leave blank

	Hepatitis A:
	Yes / No

	Hepatitis B:
	Yes / No

	Tetanus:
	Yes / No

	Allergy Screening:
	Yes / No



	Document last modified by Educational Policy and Governance, August 2022

	This document is primarily
intended for:


	Proposers of changes to degree programmes; Directors of Education / Directors of Studies; Professional Services colleagues
; Faculty Learning and Teaching Support Teams

	Contact (for advice about the programme approval process)
	  HASS: HSS.Education@ncl.ac.uk
  SAgE: ducation@ncl.ac.uk
  FMS: fmseducation@ncl.ac.uk
  Cross-Faculty: educational.policy.governance@ncl.ac.uk


	Contact (for queries about this policy statement)
	Educational.policy.governance@newcastle.ac.uk
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